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NOJOXKEHHE
0 NEPCORMTLILIX AANNLIX paborinka
MyHRUNRANEHOTO ABTOHOMHOIO 10IKOALHOTO 06PAIOBATEALIHOT0 YIPEHRICHNR TOpols
Habepemnme Yeann olevesnii can ofumepasensaomero BiIa ¢ UPHOPATETHEIM
OCYHICCTBIACHHCM ACATEALNOCTI 10 HOSHIBATEALHO-PENCEOMY HANPRBICHRIO
pasnnTus geveit No 77 « Tepemoxn

1. Obuse nosoxenns

1. Hacrommee Mosomenne onpeaenset Tpefosaiing ¥ NOPRIXY MOXYHUERRA, XPAANCHMS, RCHOMIONANML §
nepeiasy (zanee ~ obpaboTre) nepeonanit AAHEX pAdoTHIKS MYINIRNAEHOIO SRTOHOMEOM
ADIIXOARSOID COPIIOBATRIBHONO yapesesns ropoan Habepewnuse Yemiw «/lerernit can
ofIRepasBIEBAIOINCIO BIIA ¢ NPROPHTCTHRIM OCYTMICCTIIEHHEN JEATEALNOCTI 110 BOIRANATEILHO-
peasBoMy BanpaanesHio paypimis iered Ne 77 o Tepemoxs (sanee J10Y).
2 Tepeostinabiie Jurime paboTHnKs — 310 EHPOPMIINA, BEOOXOLIMAR PABOTOIATE B CRAIM ¢
TPVEOBSMHE OTHOMEHHAMI W KACMOMARCE KoukpeTioro paboriuxa (TK PO cr 85).
3. lepeotanuanie IAHABIE PASOTHAKA COACPARTCE I OCHONIOM JOKYMENTE NEPCOMBALMOID yHeTd
pafomimxa - Jsaos aese peboritke. JIHH0E He10 COCTORT M3 CACAVIOLINX PAIIeIoN:

1. Asixerio-GuorpadHaccxie 1 XOPAKTEPIIVIONDE MATEPMLIN, X XOTOPLIM OTHOCRTCS:

1.1 anxern;

| 2. anrobaorpadis;

1.3, konnse gokysentes of ofpaiosanng;

| 4, xuprowxa gopmm T2,

15, pesymTatsl MENIIHECKONO 0GCICIORAEAS Hil PEIMET FOUNCTH K OCYIRECTIRICHINO TPYORKX
obgzamnocTelt (ana pans aovanocredi);

1.6, mansnemee palfoTHEKS O npRese Ha padory;

1.7, xonus npeKkada o nprese Ba paboty;

1.8, ypyaonodt morosop;

1.9, JoKyMen AL, COEIANNNe ¢ NePCROION B NCPEMCINCHACM PASOTHHKR (KOIMNN IPHKAIOR, IARNCHAR
paboTruxa 1 T.0.),

110, ssimonexs (xonym) #13 20KYMENTON O APHCHOCHHN HOWTHEIX SsaHiil, yienoll creneun,
MRS ACHIN POCY AAPCTBEHEIMI HAIPATAME,

L1 xomm nar paoisx 1ucTon;

112, srrecrausnorRbic ARCTH

1.13, XOMmHN NPHERION O DOOMPENIELX, EICKAHEY,

LI Xapas TepHCTHIGE 7 PERONCHIASTCNBHE MICHMA;

115 sagmnenme pabotamea of ynaunieno;

116, xonmy npukasa o0 YROISHCHII

117, Apyrie QOKYMEHTH, BAXORAEHNE XOTOPMX & AUTHOM Jene GyAeT IpHIBEERO HenccoolpattbM,
JIONOTRETEILIE MATEPHLIM, K KOTOPLIM 0THOCHTCR:
- pacuncxs padoTRIKA 06 03HAKOMACHIN ¢ NOXYMENTIMM OPFANICRIO, YOTANABDMLIOWINT TOPEL0K
oGpaboTEN DEPCONMALITLIX FUMNX PADOTHAXOE, 3 FAXKE O 10 NpEBaX B o0R3ARHOCTAX 8 3108 ofnacT;
KETOMKE YIS DOOMPeHEA | B3RCKaHuRA,
-XAPAKTCPRCTHKN ¢ MPERHCTO MECTS PaboTh;

~JONOAHEHHE X XIMHOMY 10Xy,



-Ipyrue TOKYMEHTHI, HAXO0KI€HIE KOTOPHIX B JJMUHOM Jiejie OyaeT MPU3HAHO 11e1eCO00pa3HbIM.
B nudHOe neno paboTHHKA BKITIOYAETCS TaK KE OMUCH BCEX JOKYMEHTOB, HAXOISIINXCS B JeTe.

2. IlosryyeHne nepcoHANbHBIX JAHHBIX PA0OTHHUKA
2.1. Ilomyyenue, XxpaHeHue, KOMOMHUPOBAHUE, TIEpejada WK JII000E IPYroe UCIoIb30BaHIE
MEPCOHATBHBIX JAHHBIX pAOOTHUKA MOXKET OCYIIECTBIATHCS UCKIIOUUTEIHHO B IETSAX 00eCTIeYeHUs
COOJIIO/IEHHSI 3aKOHOB M MHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COACHCTBUS paOOTHUKAM B
TPYAOYCTPOICTBE, 00Y4EHUH U MPOJBIKEHUH T10 CITyk0e, oOecrieueHus TMIHON Oe30MaCHOCTH
pPabOTHHUKOB, KOHTPOJIS KOJIMYECTBA M KAYECTBA BBIMIOJIHIEMON pabOThI M 0OeCIIedeHUs] COXPaHHOCTH
UMYIIECTBA.
2.2. Bce nepcoHabHbIe JJaHHBIE paOOTHHUKA MOJTYJal0TCs OT Hero camoro. Ecin mepcoHanbHbIe TaHHbBIE
pabOTHHKA BO3MOXHO TMOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO pAOOTHHK JTOJHKEH OBITH YBEIOMIICH 00
3TOM 3apaHee, ¥ OT HEero J0JDKEH OBITh IMOJIydeHO MUCbMEHHOE corylacue. PaboTomarTens 1omKeH
COOOMIMTH PAOOTHHUKY O LENSX, IPENOoJaraéMbIX HCTOYHUKAX U CIIOCO0aX MOTyYeHHs TEPCOHATBHBIX
JTaHHBIX, a TAKKE O XapaKTepe MO UIeKAIINX MOTyUYECHHIO IePCOHATIBHBIX TaHHBIX M MOCIEACTBUIX OTKa3a
pabOTHHKA AaTh MUCbMEHHOE COTJIacue Ha WX MOJyYeHHE.
2.3. He nomyckaercs moiry4eHne 1 00padoTKa MepCOHANBHBIX JAHHBIX PA0OOTHHKA O €T0 MOJIUTHYECKHX,
PETUTHO3HBIX U UHBIX YOSKICHUAX U YACTHOU )KM3HHU, a TAKXKE O €r0 WICHCTBE B OOIIECTBEHHBIX
00BEAMHEHUSAX WU €T0 PO COIO3HON AEATEIHLHOCTH, 32 UCKIIIOYEHHEM CIIy4aeB, MPEAYCMOTPEHHBIX
3aKOHOAATENBCTBOM PD.
2.4. Ilpy NpUHSATHU PEIICHUH OTHOCHTENIFHO paOOTHUKA HA OCHOBAHMH €T0 MIEPCOHATBHBIX JTAaHHBIX HE
JIOITyCKAETCsl UCIIOJIb30BaHKE JAHHBIX, TOTYYSHHBIX UCKIIIOUUTEIBHO B PE3yJIbTaTe UX
aBTOMAaTH3UPOBAHHOIN 00PaOOTKH MM SJIEKTPOHHOTO MOTYYEHHUS.
2.5.B ciy4asix, HETOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYIOBBIX OTHOILIEHHH, B COOTBETCTBHH CO
ct. 24 Koncruryuuu PO Bo3MoXkHO mosrydeHue u 00paboTka JaHHBIX O YaCTHOW JKU3HH PaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOTO COTIIACHSI.

3.®opMupoBaHUeE U BeJeHHE JUUYHBIX e
3.1. Jlnunoe neno paboTHHKA GOpMUPYETCS MOCIE U3/IaHUs IPUKa3a O €ro mpueMe Ha padoTy.
3.2. TlepBOoHa4YaIbHO B JIMYHOE JIEJIO TPYIIIUPYIOTCS TOKYMEHTBI, COIEpIKaIINe IePCOHAIBHbIEC JAaHHbIC
paboTHUKa, B TOPSAKE, OTpaXKaIOIeM Mpoliecce IprueMa Ha paboTy: KaJpoBas CIpaBKa; 3asBICHHE
paboTHUKa O IpreMe Ha paboTy; aHKeTa; aBTOOMOrpadus; XapaKTepUCTUKA-PEKOMEHIAlUs; Pe3yabTaT
MEIULMHCKOTo 00CIeJOBaHUS Ha MPEIMET TOJAHOCTU K OCYLIECTBICHUIO TPYAOBBIX 0053aHHOCTEH; KOIHH
MpuKa3a o rnpueMe Ha padoTy; pacnucka pabOTHHUKA 00 03HAKOMJICHHH C JIOKYMEHTAaMU OpraHu3alluH,
yCTaHaBJIMBAIOLIMMHU HOPSII0OK 00pabOTKH MEPCOHANBHBIX TaHHBIX PAOOTHUKOB, a TAKXKE 00 €ro mpasax
00s13aHHOCTSIX B TOM 00JIaCTH; paciucKka pabOTHHKA 00 03HAKOMJIEHUH €T0 C JIOKAIbHBIMU
HOPMAaTHBHBIMU aKTaMH OPTaHU3alLlUH; IOTIOJIHEHHE K JTMYHOMY JAeNy; KapTouKa MMOOIIPEHUN U
B3BICKaHHI{; BHYTPEHHSISI OTIHCH.
3.3. Bce 1OKyMEHTBI IMYHOTO Jieia MOALINBAOTCS B 00JI0KKY 00pasiia, yCTAaHOBJIEHHOTO B
OpraHu3aIyy; Ha 00JI0XKKE JTIOJDKHBI OBITh (DaMIIIuM, UMsI, OTYECTBO PAaOOTHHKA.
3.4. JInuHOMY Jiey MpUCBaMBAETCsl HOMEP, KOTOPBINA (PMKCUPYETCs B )KypHAJle ydeTa JINYHbIX Jedl.
Howmep nuaHOTO fieTa MpOCTaBIISIETCS] B BEPXHEM JIEBOM YTIIY OOJIOKKH JeTa.
3.5. K xkaxxnoMy nTuuHOMYy Jieny npuiiaraercst potorpagus paboTHuka (6e3 roJoBHOro yoopa) gpopma
3x4. Ha oGopoTHoit ctopone pororpadun ykazpiBaeTcst haMuiivs, UMsi OTYECTBO pabOTHHKA,
3aBepsieMble JTMYHON MOMHUCHIO KaJJpOBOI0 PAOOTHUKA U MEYAThIO.
3.6. B xax1oM pasjesie JTMYHOTO Jiefia BEeTCS BHYTPEHHSS OIHCh, Ky/Ia 3aHOCSTCS HANMEHOBAHUS BCEX
MOJIIIMBHBIX JIOKYMEHTOB, J1aTa UX BKJIIOUEHHS B JEJI0, KOJTUYECTBO JIUCTOB, a TAKXKE JIaTa U3BATHS
JTOKYMEHTA M3 JIeJia C YKa3aHHuEeM JIUIA, N3BSIBIIETO TOKYMEHT, U TIPUIHHY U3BATHS. B ciryuae
BPEMEHHOT0 U3BATHS JOKYMEHTa BMECTO HETO BKJI/IbIBAETCS TUCT-3aMEHUTENb. V3bATHS TOKYMEHTOB U3
JIMYHOTO JIeJIa MPOU3BOANTCS HCKITIOYUTEIBHO C Pa3pelieHueM PYKOBOIUTENS KAJIPOBOTO OT/IEA.
BHyTpeHHss onuch NOMKUCHIBAETCS JTUIIOM, €€ COCTABIISIONINM, C YKa3aHUEM JJaThl COCTABICHHUS.
3.7. Bce TOKyMEHTHI, MOCTYMAOIIUE B IMYHOE JIETI0, PACTIONATaI0TCS B XPOHOJIOTHIECKOM TTOPSIIKE.
3.8. He nomyckaercst BKIIOYATh B JINYHOE JIEJIO JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAUYEHUs], UMEIOIINe
BpeMeHHBIe (710 10 J1eT) cpoku XpaHEeHus1, HallpUMep, CIIPABKU C MECTa KUTEIHCTBA, O COCTOSTHUU
3JI0POBbSI, O CEMEWHOM IOJIOKEHUH U T.II.
3.9. JIucThl TOKYMEHTOB, IOJIIMTHIX B JJMYHOE JIEI0, HOMEPYETCS.



AHKeTa SBIISETCSI OCHOBHBIM JIOKYMEHTOM JINYHOT'O JIeN1a, MPEACTaBIAIONUM 000 nepeueHb BOIPOCOB
0 OuorpaduuecKkux JaHHBIX paOOTHHKA, €ro 00pa30BaHMH, BHIIOIHIEMOI paboTe ¢ Hayasia Tpya0BOi
JESTeNbHOCTH, CEMEHHOM IOJI0KEHNHU, MECTa IPONUCKHU UM IPOXKUBAHUS U T.II. AHKETA 3aIOJIHACTCA
pabOTHHUKOM CaMOCTOSTEIBHO MPH 0(OPMIICHUH ITpUeMa Ha paboTy.

ITpu 3anonHeHUN aHKeThl paOOTHUK JOJKEH 3all0JIHATh BCe ee rpadbl, Ha BCe BONPOCHI JaTh MOJIHbIE

OTBETHI, HE JOMYCKATh MCIIPABICHUH WIN 3a4epKUBaHUS, IPOYEPKOB, TIOMAPOK, B CTPOT'OM COOTBETCTBUH
C 3alMCSAMH, KOTOPBIE COAEPIKATCS B €r0 JIMYHBIX JOKyMeHTaxX. OTpuIaTenbHble OTBETHI B Ipadax aHKEeThI
3aMMCBIBAIOTCS 0€3 TOBTOPEHHSI BOIPOCOB (HAIIPUMED, «IIETU» - «HE UMEIO»).

ITpu 3anonHenun rpadsl «OOpa3zoBaHue» cleyeT IPUMEHATh ClleAyIoIIne (GOPMYITUPOBKH: «BBICIIEEY,

«HETIOJIHOE BBICIIEE », «CPEIHEE CIIELUATIbHOE», «HEMIOIHOE CPEIHEEY, B 3aBUCUMOCTH OT TOT0, KAaKOI
JOKYMEHT UMeeTCs y pabOTHHKA.

B rpade «Brimonnsiemast pabota ¢ Hayana TpyI0BOH IEATEILHOCTHY OTPAXKAIOTCS CBEACHUS O paboTe B

CTPOIOM COOTBETCTBHUHM C 3alIUCSIMU B TPYIOBOM KHMXKKE. B Tpy10BYIO 1€4TENBHOCTD HE BKIIFOUAKOTCS
BpeMs yueObl B 00111e00pa30oBaTeIbHBIX HIKOJIAX, MPO(HEeCCHOHAIBHO-TEXHUYECKUX U APYTHX
IIPUPABHEHHBIX K HUM y4eOHBIX 3aBelleHHsX. Bce 3anucu npou3BoasaTcs B XpOHOJIOTMYECKOM MOPSKE.
IIpu 3an10JTHEHUM aHKETHI UCIIOJIb3YIOTCS CIENYIOLINE TOKYMEHTHI:

1. macnopT;

2. TpyAOBas KHIKKa;

3. BOCHHBIN OUTIET

4. TOKyMeHTbI 00 00pa30BaHuU;

5. IOKyMEHTBI O IPUCBOCHUH YUE€HOH CTENEeHHU, YIEHOT0 3BaHuUs.

AHKeTa NOJNUCHIBAETCA JTUIOM, IPUHUMAEMbIM Ha paboTy, U COTPYIHUKOM OTJI€NIa KaJIpOB MOCIIe
CBEpPKHU CBE/ICHUI1, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOLIMMHU JOKYMEHTAMH U 3aBEPSIETCS MEeYaThio.
ABTroOuorpagus — JOKYMEHT, CO/ICPKAIIUN OIMCAaHUE B XPOHOJIOTHIECKOH MMOCIIEI0BATEIbHOCTH
OCHOBHBIX 3TAIOB KU3HU U J€SITEIbHOCTH IPUHUMAEMOT0 pabOTHHUKA.

ABToOHMOTrpadus COCTaBISAETCS B TPOU3BOJIbHOMN (hopme, O€3 TOMApOK U UCTIPABICHUH.
OCHOBHBIE MOMEHTBHI, KOTOPBIE TOJKHBI OBITh OCHAILIEHB! B aBTOOHOTpaduu:

1. pamunmsi, umsi, OTYECTBO;

2. 4KCII0, MECSI] U TOJl POXKICHUS;

3. momyueHHOe oOpa3oBaHue (T/Ie, KOT/a, B KAKUX YICOHBIX 3aBEIICHUSX, 110 KaKOH

CHeLHaTbHOCTH);

4. BpeMs Ha4ajo TPYAOBOM AEATEIbHOCTH;

5. IpUYMHBI IEPEX0/a Ha IPyroe MecTo paboThI;

6.0THOIIIEHNE K BOMHCKOHM 00S3aHHOCTH, BOMHCKOE 3BaHHE;

7. HaJIM4Me MPaBUTEIbCTBEHHBIX HArpasl, MOOIIPEHUH;

8. CBEe/IeHUs O CEMEWHOM MOJIO0KEHUH U OJIM3KUX POJICTBEHHUKAX;

9. nata coctaBieHUs aBTOOMOrpaduu 1 JIMYHAS TOJIUCH COCTABISIEMOTO.
ABTobuorpadusi, cocTaBiIeHHs IpU pueMe Ha paboTy, HE MOIEKUT KoppeKTHpoBke. [Tpu
HE00XO0AMMOCTH BHECEHUS! U3MEHEHUI WM JJOTIOJTHEHUH, OHM (PUKCUPYIOTCS Ha OTJIEIEHOM JIUCTE,
MOJNUCHIBAIOTCS paOOTHUKOM C YKa3aHMEM JaThl U MPUOOIIAIOTCS K NEpBUYHON aBTOOMOrpaduu. B
ciyyae OOJIbIINX U3MEHEHHH OrorpapuuecKkux JaHHBIX paOOTHHUKA OT HETO MOXKET OBITh 3aTpeboBaHa
0oOHOBJIEHHAs: aBTOOMOTpadus, IepBOHAYAIBHYIO ITPH 3TOM ITOMEIIAIOT B pa3/iell JMYHOTO Jiea

«JlOTIOJTHUTEIBHBIE MAaTEPUATIBI».

ABTobuorpadus He 3aBepsieTcst HOAMUCIMH JOJDKHOCTHBIX JIUI] WM TICYaTSIMH.

Konuu nokymeHTOB 006 00pa30BaHUU 3aBEPSAIOTCS JINYHBIMU MOJIMUCSIMU COTPYAHUKAMHU TUPEKTOPA IO
MepPCOHAIY WJIU JIMIIA €r0 3aMElIaloIIero Mociie CBEPKU UX € MOUITMHHUKAMH JOKYMEHTOB.
JlonoJHeHre K IMYHOMY JIeTy — JOKYMEHT, B KOTOPOM (DPUKCUPYIOTCS CBEICHHUS O MEepeMEIeHIH
paboTHuKa 1o paboTe (aTa BCTYIUIEHUS B JODKHOCTD M JJaTa yXOJa € Hee), ¢ yKa3aHUEeM NMPUIHHbI
nepemeneHus («Ha3HadyeH ¢ MOHM)KEHUEM B aTTECTAIIMOHHOM TTOPSIKEY).

JlomoyiHeHNE K IMYHOMY JIeTTy COCTaBIISIOTCS paOOTHUKOM KaJpOBOTO OT/EIa U HE HYXKJAaeTcs B
3aBEpPEHUH TOJIMHCHIO JTUO0 NeUaThio.

KanpoBas crpaBka cocTapisieTcsi paOOTHUKOM OT/ieN1a KaJIpoB Ha OJlaHKE MPUHSTOIO B OpraHU3aluu
o0pasia, CoAEepPKUT B cebe CBEIACHUS O MEePCOHATIBHBIX JAaHHBIX pAaOOTHHUKA B IOJTHOM COOTBETCTBHHM C
JTAHHBIMHU aHKETHI ¥ aBToOMOrpaduu paboTHNKa. B cirydae 0OHOBIICHHS cTapast KaJpoBas ClipaBKa
M3bIMAETCs U3 pa3ziesia JMYHOro Jena «AHKeTHOOHOorpaduyeckre u XapakTepHu3yIole MaTeprab»,
npuodiaercs K «JlomoTHUTETHPHBIM MaTepragaM» U 3aMeHsieTcs HoBoM. KampoBas cnipaBka



MOJITMCHIBACTCSL PYKOBOJHMTEIIEM KaJpOBOT0 oTAea. B nanpHeimemM TU9HOe 10 MOTOTHSASTCS
JOKYMEHTaMH, BOSHUKAIOIIMH B IPOIIECCE TPYAOBOH NEATETHbHOCTH pa0OTHUKA, K KOTOPOW OTHOCUTCSI:

l.aTTecTaliOHHBIC JINCTHI;

2. KOIIMU JTOKYMEHTOB 00 YTBEPXKJACHHUH B JJOIKHOCTH;

3. Ipyrue XxapakTepu3yIoIIue U JOMOMHSIONINE MaTepHabl, epeunciieHHbie B pa3zaene . Hacrosmero
ITonoxeHus.
JluuHoe 1en0 BeeTCsl Ha MPOTSDKEHUH BCEH TPYIOBOH e TEbHOCTH paboTHHKA. I3MeHeH s, BHOCUMBbIE
B JIMYHOE JIEJI0, IOJDKHBI OBITH MTOATBEPIKICHBI COOTBETCTBYIOIIMMH JOKYMEHTaMU (HAIpuMep, KOst
CBUJIETEILCTBO O Opake).
PaboTHuK oT/ena KaapoB, OTBETCTBEHHBIN 32 JOKYMEHTAIIMOHHOE 00eCIIeYeHIE KaJIpOBOU JACSITELHOCTH,
MPUHUMAET OT IPUHUMAEMOTO Ha paboTy pabOTHUKA IOKYMEHTHI, IPOBEPSIET MOTHOTY UX 3aIlOJTHEHUS U
MPABIJIBHOCTH YKa3bIBAEMBIX CBEJICHUI B COOTBETCTBUU C TPEBSIBICHHBIMH JIOKYMEHTaAMHU.

4. IIpaBa 1 00513aHHOCTH PA0OTHHUKA B 00J1aCTH 3aIIUTHI €ro MepCOHATbHBIX JaHHbIX.
4.1.PaGoTHuK 00s13yeTcs NPEACTABISITh NEPCOHATIbHbBIE JaHHbBIE, COOTBETCTBYIOLIUE JEHCTBUTEILHOCTH.
PaGoTHHK nMeeT paBo Ha:

1. nonaHy0 MH(GOPMALIUIO O CBOUX NEPCOHATIBHBIX JAHHBIX U 00pabOTKe 3TUX JAHHBIX;

2.cBOOO/IHBIN OeCIUIaTHBINA JOCTYI K CBOMM IEPCOHATBHBIM JIaHHBIM, BKJIIOUYAs MPABO Ha MOJIyuYeHHUE
KOIMi 1100011 3anucu, coaepxalieil nepcoHajabHble JaHHbIe pAOOTHHKA, 32 UCKJIIOUCHUEM CITy4yaeB,
MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM PD;

3. ompejesieHUe CBOMX IpeAcTaBUTeNeH ISl 3alUThl CBOUX EPCOHANbHBIX JIaHHBIX;

4. AOCTYII K OTHOCAIIHUMCA K HEMY MCIUIWMHCKHUMU JaHHBIMU C ITIOMOIIBIO MCAUIIMHCKOI'O CIICHUAJINCTa
10 CBOEMY BBHIOODY;

5. TpC6OBaHI/Ie 00 UCKIIIOYEHUN WU HCIIPABJICHUU HECPABHBIX WJIM HCTIOJHBIX IICPCOHAIBHBIX NAHHBIX, a
TaKXe JaHHbIX, 00pabOTaHHBIX C HapylleHueM TpeboBanuil. [Ipu oTkase paboToaarens UCKIIOUUTh UITH
UCTIPaBUTH NIEPCOHATLHBIE TAHHBIE pAa0OTHHKA OH UMEET IPABO 3asiBUTH B IUCbMEHHOHU (opme
paboToAaTEII0 O CBOEM HECOIJIACHU C COOTBETCTBYIOIIMMU OOOCHOBAHHUEM TaKOI'0 HECOIIIACHS.
HepCOHaJH)HI)IG JAaHHBIC OLICHOYHOI'0 XapaKTEepa UMCCT IIPABO JOIIOJIHUTH 3asBJICHUCM, BhIPAKAIOIINUM
ero COOCTBEHHYIO TOUKY 3PEHHUS;

6. TpeboBanme 00 M3BEIICHUH paboTOAATENIEeM BCEX JIUI, KOTOPBIM paHee ObLIH COOOIICHBI HEBEPHBIE UITH
HETOJIHbIE IEPCOHATIbHBIE JTaHHbIE pa0OTHHKA, 000 BCEX MPOM3BOJICTBEHHBIX B HUX MCKJIIOUCHHUSX,
HCIIPABJICHUAX HUJIN OJOITOJTHCHHAX,

7. 006>karoBaHUe B Cy[ JIIOOBIX HEMIPABOMEPHBIX JICHCTBUIN Min Oe3eiicTBril paboToaaTess npu
00paloTKe M 3alIUTE €ro NEPCOHAIBHBIX JaHHBIX.

5.  Yuer, XpaHeHMe M NepeAaya MepPCOHATbHBIX JAHHBIX PA0OTHUKA

5.1. JIuuHble s1ena, B KOTOPBIX XPAHATCS MEePCOHANbHBIE TaHHbIE pAOOTHHUKOB, SIBJIIOTCS TOKYMEHTaMH

«/1711 BHYTpEHHETO MOJIb30BAHUS.

5.2. JInuHoe Aeno perucTpupyercs, 0 4eM BHOCUTCS 3anuCh B «KypHai yueTta mMuHbIX aemy». JXKypHai

COJICPKUT ClIeIyrolue rpadsor:

1. mOpsAAKOBBIN HOMED JIMUHOTO J1E714;
2. amunus, UMsi, OTYECTBO COTPYIHHKA;
3. maTa NOCTaHOBKH JI€J1a HA Y4eT

B Oyxrantepun xpaHarcs TMYHBIE Jiesia pa0OTHUKOB, paboTaroMX B HacTosuiee BpeMs. [l aToro

MCMOJIB3YIOTCS CIIEUaIbHO 000pyI0BaHHbIE MIKa(bl MK cel(bl, KOTOPbIE 3alUPAOTCS U

oreyaTbiBaloTcs. JINUHBIE Jiesia pacroiaraoTcsl B HOPSAIKE COTIACHO UX HOpMaM JIn0o B anpaBUTHOM

nopszke. [Tocie yBoiabHEeHUs paOOTHHUKA B TMYHOE JI€7I0 BHOCATCS] COOTBETCTBYIOIINE JIOKYMEHTHI

(3asiBJIEHHE O PaCTOPKEHHUH TPYJOBOI0 JOIOBOPA, KOS IPHUKa3a O PaCTOP>KEHUHU TPYAOBOTO JI0TOBOPA),

COCTAaBIISIETCSI OKOHYATEIbHAsl OMHMCh, CAMO JIMYHOE J1e7I0 ohopMIIsieTcs: U repeaeTcs A XpaHeHusl.

JInunble nena paOOTHUKOB, YBOJIEHHBIX U3 OpraHU3allH, XPaHATCS B apXUBE OPraHU3alllH B

asi(haBUTHOM TOPSIIIKE.

5.3.He nmomyckaercs:

e Co00MIaTh MepCOHANIbHBIE JaHHBIE PA0OOTHUKA TPETel CTOpPOHE €3 MMCHMEHHOTO corjacus pabOTHHKA,
32 UCKJIIOUEHHEM CIIy4aeB, KOT/1a 3TO HEOOXOMMO B LIEJSIX MPeAYHPEeKICHUS YTPO3bl )KU3HU U
3/10pOBbIO0 paOOTHHKA, a TAKXKE B CIIydasix, yCTAHOBJIEHHBIX 3aKOHOIAaTeIbCTBOM PD;

© COOOIIUTH NEePCOHANIbHBIE TaHHbIE pAOOTHHKA B KOMMEPUECKUX LIEJsIX 0€3 ero MMCbMEHHOTO COTJIacHs;



e 3anpamuBaTh HHHOPMAIIHIO O COCTOSTHAU 3JI0POBbsI PAOOTHUKA, 32 UCKITFOUEHUEM TeX CBEICHUH,
KOTOPBIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJTHEHUS PAOOTHUKOM TPYIAOBOH (YHKITUH.

JlocTyn K epCOHAIbHBIM JaHHBIM PA0OTHUKOB pa3peniacTcsi TONBKO CIEeNHUAIBHO YIIOJTHOMOYCHHBIM
JTUIAMHU, TIPH 3TOM YKa3aHHbIE JIUIA JOKHBI HIMETh MTPABO MOJIy4aTh TOJIBKO T€ MEPCOHATBHBIE TaHHBIC
pabOTHHKA, KOTOPhIE HEOOXOAUMBI JIJISl BBITOJHEHUSI KOHKPETHBIX (DYHKITHIA.

[Ipu mepeaye mepcoOHANBHBIX JAHHBIX PAOOTHHKA TPETHUM JIUIIaM HEOOXOAMMO MPEIYNPEKAATh UX O
TOM, YTO TH JJAHHBIC MOTYT OBITh MCIOJIH30BAHBI JIUIIb B IEJISAX, 1151 KOTOPBIX OHH COOOIICHBI, U
TpeOOBaTh OT ATHX JIUII TOJITBEPKICHUS TOTO, UTO ITO MPABUIIO COOMIOACHO. JIua, monyJaromue
MepCOHAJIbHBIC JaHHBIC PAOOTHHKA, 00s3aHbI COOIOAATH PEKUM CEKPETHOCTH (KOH(MUICHIIUATLHOCTH ).
Hckimouenne coctapiisieT 00MaH EpCOHATBHBIMY JAHHBIMHA PAOOTHHKOB B MOPSIIKE, YCTAHOBICHHOM
3aKOHOATENbCTBOM PD.

[lepenaya nmepcoHaIBHBIX JAHHBIX PAOOTHHUKA B MPEENiaX OJHOW OPraHU3aIluH OCYIIECTBIISCTCS B
COOTBETCTBUH C JIOKAIbHBIMI HOPMATUBHBIMU aKTaMH JTAHHOW OpraHu3aIliy.

[Tepenaya nepcoHaIBHBIX JAHHBIX PA0OOTHHKA €T0 MPEACTABUTENS OCYIIECTBISICTCS B TIOPSIIKE,
YCTaHOBJICHHOM B opranu3anuu. O0bsem rnepeaaBaeMoil HHPOPMAITUU OTPaHUINBACTCS TOJBKO TEMU
MIEPCOHATIBHBIMY JJAHHBIMH PA0OTHUKA, KOTOPhIC HEOOXOIUMBI JIJISl BBITIOJTHCHUST YKa3aHHBIMU
MPEJICTABUTEISIMHA UX (PYHKITHIA.

Ipunoxenne k Ionoxenunro
0 NePCOHAJILHBIX JAHHBIX Pa0OTHHKA

Pacmiicka

A, (¢.m.0. paboTHUKA)

(cTpyKTYypHOE MoApa3AesieHue, JOIKHOCTH),

OsznakomiieH ¢ «[lonoxeHnem o nepcoHalbHBIX JaHHBIX paOOTHUKAY, IpaBa U 00s13aHHOCTH B 00J1acTH
3aIUTHI IEPCOHAIBHBIX JAHHBIX MHE Pa3bsICHCHEI.

« » 20 I. Ilonnuce




